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ADMISSIONS POLICY 
 
 
 
POLICY STATEMENT 
Drumduan School has a socially inclusive admissions policy that does not select 
children/students on the grounds of gender, ability, race or religion. The school 
welcomes children aged 3 to 18. The school considers all children as having 
individual needs and aims to meet those needs as best as possible taking into 
consideration the child’s age, developmental stage, the school’s resources and any 
other relevant circumstances. 
 
The school Admissions Team determines admissions following the completion of the 
Admissions Procedure, which includes, a family tour, a pre taster interview, a 
minimum of 3 taster days, and in some cases an educational interview with the class 
teacher. Once this part of the process is complete the final consideration is the 
acceptance of the financial declaration by the family.  
 
Drumduan believes that the success and happiness of our students is not only 
determined by the school but by the positive and supportive input from the 
family/parent/guardian/carer. We therefore encourage families to ensure they are 
informed and positively committed of all aspects of the education, ethos and school 
structure before sending their child to Drumduan.  
 
Although Drumduan aims to provide a complete education for every child admitted, 
admission to one part of the school (i.e. Early-Years, Lower School, Upper School) 
does not guarantee admission to another. A child initially entering Early Years may 
be required to undergo a further admissions process before being granted entry to 
class 1, and a third process before being granted entry to the Upper School. 
 
ADMISSIONS CRITERIA 
Drumduan welcomes pupils of all backgrounds who will benefit from the ethos and 
education Drumduan offers. 
 
Drumduan will consider applications for children with physical impairments, medical 
needs and with special educational needs. The school is committed  to making 
reasonable adjustments to accommodate the needs of an applicant child/student 
and will discuss with the parents/carers of an applicant child/student the reasonable 
adjustment that could be made to welcome their child into the school. 
 
Whilst Drumduan endeavours to admit all suitable applicants, we are also aware that 
there may be instances where the school may feel limited in its provision to provide 
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and meet the particular needs of the applicant. We are not currently able to admit 
a child who is expected to need a dedicated one-to-one classroom assistant. 
 
 
ADMISSIONS PROCEDURES 

1. Enquiry to Office via SCHOOL ADMINISTRATOR / ADMISSIONS OFFICER 
2. School Tour arranged with Head of Education and/or relevant staff. 
3. Completed application form with £50 fee returned to Administration Office. 
4. A meeting for the parent / guardian and the student is arranged with the class 

teacher  / guardian (the school nurse or learning support may be included in 
this meeting where deemed appropriate). Step 6 may be included at this 
stage in certain cases.  

5. A minimum of 3 taster days is arranged for the student.  
6. Recent school reports or any assessments / information relevant to the students 

requested by the school before or during taster. 
7. Feedback from the relevant staff on Drumduan being able to 'meet the needs 

of the student' - (i.e. Teacher / Class Guardian feedback on taster to 
Admissions).  

8. Possible Financial interview (If financial assistance has been applied for only in 
certain cases). 

9. If student accepted and financial declaration completed a start date is            
arranged with the class teacher.  

10.When enrolment is completed the school will request student file from previous 
place of education.  

11.The family is sent a welcome pack and start date - terms trial period           
commences as agreed. 

 
Conditions of Offer 
All admissions are subject to a terms trial period.  
There may be a review of the placement within or at the end of this trial period. This 
will be determined on a case be case basis. If the student is happy, settled and 
thriving there may not be a need to review the placement.  
 
In the event that a child is borderline and it would be difficult to place him/her in a 
particular class, we will offer a probationary period in one of the classes with the 
intention of reviewing the situation after a month. Parents will be notified, met with 
and kept informed of the progress. 

 
Identification and assessment of any Additional Support Needs should be established 
(inc. the school’s resources) at an interview (where appropriate) and the necessary 
steps taken to ensure the best outcome for the child, his/her parents/carers and the 
school.  
 
The Admissions Procedure Policy will be available to any parent/carers who may 
need to inform themselves. 
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Parents/carers may be asked to consent to the disclosure of confidential information 
about themselves and their child during the admission process in order to best serve 
the child’s interest in the admissions process. In such a case, the school will need to 
demonstrate the relevance of the information to the child’s admission. Relevant 
information regarding the child will need to be circulated to appropriate members of 
staff in confidence. 

 
Following the taster and interview (where appropriate), parents/carers will be asked 
to complete a financial declaration and other relevant administrative forms. A 
child/student will only commence the probationary period after all the paperwork is 
in place. 

 
There is no formal assessment of applicants to Parent and Child Groups, though the 
school does reserve the right to refuse admission at its discretion. 

 
 
ADMISSIONS PROCESS 
Policy of acceptance of applicants 
An offer will be made in writing to successful candidates by the school and will 
specify the start date, class and any special conditions attached to the offer. The 
offer will remain open for 14 calendar days. If not accepted in writing within this 
period, then the offer will be withdrawn and the application either be closed or 
returned to the waiting list in the event of a waiting list existing. 
 
Policy on non-acceptance of applicants 
The school reserves the right to refuse admission if the school feels limited, based on 
the above criteria, in the provision of the child/student’s needs without detriment to 
those already in our care. If you are concerned about the decision, you may put it in 
writing to the Head of Education and or Trustees of the school who will discuss the 
matter with the Admissions panel and outline the reasons of the refusal to the 
parents/carers.    

 
Dates for Admission 
Drumduan School will accept applications for admission at any time in the year and 
will endeavour to treat every admission as smoothly and rapidly as possible. 
 
Applications may sometimes  be accepted during summer months, dependent on 
the staff available to acknowledge the application, but will not be dealt with until 
term time commences. 

 
Readmission of Returning Students 
Re-admission of pupils will be considered along with new applications and will 
depend on the above criteria. A place can only be offered if there is space in the 
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class and the needs of the whole class and its social fabric is not jeopardised by 
admissions of pupils/students requiring unreasonable support. 
 

 

POLICY REVIEW 
 
This policy will be reviewed in full every two years. 
 
 
Adopted: January 2019 

Review Date: October 2020 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  


